[IpunsTo ' YTBEPXK/JIEHO
Ha o6mem coGpannn paGoTHHKOB [Tpukazom o MOY «IIPOJIETAPCKAA

MOY «ITIPOJIETAPCKAS CPEHSIA CEeiaa AL BOCE ORISR

OBIEOBPA30BATEJIbHAA ILIKOJIA HIKOJIA Mot T
Nely # ) :
[Iporokoa Ne.f or _ .03.2015r.
[Ipencenarens nepBuyHON MpodhCOrO3HOM
OpraHu3aluu

B.B.Hecrepenko

NOJIO’KEHHUE O NIEPCOHAJIBHBIX JIA K OB
MOY «IIPOJIETAPCKAA CPE/IHAA OBLIJEOBPA30 ATE,[{ZWUKOJYA Nely

1. OOuue noyioxKeHus

1.1. Hacrosimum IlonoskeHuem orpeaensieTcs: MOpsiI0OK oOpallleHus ¢ MepCcOHaAIbHBIMU
naHHeIMA  paboTHUKOB MOY «I[IPOJIETAPCKAA CPEJHAA OBLEOBPA30BATEJIBHAA
LHIKOJIA Nel» «(nanee - mkona).

1.2. Ynopsaouenue obpalieHus ¢ nmepcoHaIbHbIMU JAHHBIMU UMEET LIeNbI0 00eCeunTh
coOII0IcHNE 3aKOHHBIX IPaB U MHTEPECOB IIKOJIbI U €€ PA0OTHUKOB B CBSI3H C HEOOXOIUMOCTBIO
nonyueHusi (cOopa), cucremMatusanuu (KOMOWHUPOBAHHUSA), XpaHEHHs M Iepeladydl CBEJICHUH,
COCTaBJISIIOLIUX [IEPCOHATIbHBIE JAHHBIE.

1.3. IlepconanbHble JaHHBIE pAOOTHUKA - J1I00asg UHPOPMAIIHS, OTHOCSIIASACA K JAHHOMY
paboTHHUKY (CYyOBEKTY NMEpPCOHANBHBIX JAHHBIX) U HEOOXOAMMAasi IIKOJIE B CBSA3U C TPYIOBBIMHU
OTHOUICHUSIMHU, B TOM YHCIIE:

dbaMumnus, uMs, 0TYECTBO PaOOTHHUKA;

JaTa U MECTO POXKACHUS pabOTHHUKA;

aJipec MpOKUBaHUS (PETUCTpAIK) paOOTHHKA;

ceMelHoe, COLMAIbHOE, MMYILIECTBEHHOE 0JI0’KEHHE PA0OTHHUKA,;

obOpasoBanue, npodeccus pabOTHHUKA;

JTIOXO/IbI, UMYIIIECTBO U UMYILIECTBEHHBIE 00s3aTeIbCTBA PAOOTHHKA;

Jpyras aHajorudHas WH(OpMalMs, Ha OCHOBAaHUU KOTOPOW BO3MOXKHA 0e301nOoyHast
uaeHTU(PUKAIUSA CYObEeKTa MePCOHATBHBIX TaHHBIX.

1.4. Caegenust O NEPCOHAIBHBIX JaHHBIX pAOOTHUKOB OTHOCATCS K YHUCITY
KOH(UICHIMANBHBIX  (COCTaBISIONIMX OXPAHSAEMYI0 3aKOHOM TailHy IIKOINbI). Pexum
KOH(PHICHIIMAIIBHOCTH B OTHOIIICHUH TEPCOHATBHBIX JaHHBIX CHUMAETCS:

B CIIy4ae UX 00e3IMUMBaHUSL;

110 UICTEUYEHHUH 75 JIET CPOKa UX XPAHECHUS;

B JIPYTUX CIydasx, MPeayCMOTPEHHBIX (eepalbHBIMU 3aKOHAMH.

2. OcHoBHBbIe NOHATHA. COCTAB NEPCOHATBHBIX JaHHBIX PA0OTHHKOB

2.1. Jna mnenert Hactosimiero IlooxeHuss WCMONB3YIOTCS CHEAYIOIIME OCHOBHBIE
TOHSITHSL:

NEPCOHATIBHBIC NAaHHBIC - Jr00as I/IH(i)OpMaHI/ISI, OTHOCAIIAsACA K OIPEACTICHHOMY HIIN
OmpesieNiIeMOMY Ha OCHOBaHMU Takoil wuHopMmaruu Qusndeckomy muiy (CyOBeKTy
NEPCOHATBbHBIX JIaHHI)IX), B TOM YHUCJIC €TI0 (1)aMI/I.]'II/I${, nMs, OTYECTBO, I'0Z, MECAIL], JaTa U MECTO
POXKICHHsI, aJpec, CeMeiHHOoe, COIMalbHOE, HMYIIECTBEHHOE TOJIOKEHHE, OOpa3oBaHHUE,
npodeccusi, 10X0bl, Apyras HHPopMaIus;

00paboTKa MepcoHaIbHBIX JAHHBIX Pa0OTHUKA - cOOp, CHCTEMaTH3alus, HaKOIUICHHE,
XpaHeHue, yTouHeHHe (OOHOBJICHHWE, M3MEHEHHE), WCIIOIb30BaHUE, PACIpOCTpaHeHHE (B TOM
qrclie nepeaaya), 0oe3nmunBanme, OJOKUPOBAaHUE, YHUUTOKEHHUE TIEPCOHAIBHBIX JTaHHBIX;

KOH()HICHIIMAIBHOCTh TIEPCOHATBHBIX JaHHBIX - 00S3aTeNbHOE ISl COONIOJCHUS
HAa3HAYCHHBIM OTBCTCTBCHHLIM JIMIIOM, IIOJIYYHUBIIUM JOOCTYII K TIMCPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHWE HE JOMYCKAaTh MX pacImpocTpaHeHUs Oe3 cormacus pabOTHHUKA WU
WHOTO 3aKOHHOT'O OCHOBAHUS;

pacnpocTpaHeHue TEePCOHATbHBIX JaHHBIX - JCWCTBUS, HalpaBleHHbIE Ha Mepenady
NEPCOHANBHBIX JIAaHHBIX PAOOTHHMKOB OMNpEICICHHOMY Kpyry JuI (mepenada MepCOHAIbHBIX
JAHHBIX) WM O03HAKOMJICHHE C NMEPCOHAIBHBIMHU TaHHBIMU HEOTPAaHMUEHHOTO Kpyra JIMIl, B TOM
qUCJIC O6HapO,Z[OBaHI/Ie NCPCOHAJIBHBIX  JaHHBIX pa60THI/IKOB B CpCACTBAX MacCOBOU



uHpopMaluy, pasMelleHHe B  HMH()OPMAIMOHHO-TENIEKOMMYHHUKAIMOHHBIX  CETAX WU
IpEeCTaBICHNE I0CTYIA K IEPCOHATIBHBIM JJaHHBIM pa0OTHUKOB KAKMM-JIMOO MHBIM CIIOCOOOM;

UCITIOJIb30BaHUE TEPCOHANBHBIX JAHHBIX - JCUCTBHs (ONepanuu) C NepCOHATbHBIMH
JAHHBIMM, COBEpLIAeMble YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuLIoM Kommanuu B 1ensx
INPUHATUSA PELICHUN WIM COBEPIICHHMS MHBIX JEHCTBHUM, IOPOKIAIOIUX IOPUIUYECKUE
HOCJIEICTBHSI B OTHOUIEHHH PaOOTHHUKOB JMOO MHBIM 00pa3oM 3aTparuBaroIlUX UX IMpaBa U
CBOOO/IBI WJIM TIPaBa M CBOOOIBI IPYTUX JIHII,

OJIOKMpOBaHME IIEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IpekpaiieHue cOopa,
CHCTEMaTH3allui, HAKOIUICHHUS, HCIIOJB30BAHMS, PACIPOCTPAHEHUS MEPCOHATBHBIX IaHHBIX
pabOTHUKOB, B TOM YMCJIE UX NIEpeauy;

YHUYTO)KCHUE TIEPCOHAIBHBIX JaHHBIX - ACWCTBUS, B Pe3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTb  COJIEpKAHUE IEPCOHAIBHBIX JaHHBIX B  HMH()OPMAIMOHHOM  cucTeme
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIE
HOCUTEIIU NEPCOHANIBHBIX TaHHBIX PAOOTHUKOB;

00e3TMYMBaHKE NIEPCOHATBHBIX JAHHBIX - IEHCTBHS, B PE3YJIbTaTe KOTOPHIX HEBO3ZMOKHO
OIpEeNIeIUTh MPUHAUIEKHOCTh IEPCOHAIBHBIX JTaHHBIX KOHKPETHOMY PaOOTHUKY;

OOIIEIOCTYITHBIE ~ MEPCOHAJBHBIC  JIAaHHBIE - [EPCOHAIbHBIC JTaHHbBIE, JIOCTYII
HEOIPAaHMUYEHHOI'0 Kpyra JIMI] K KOTOPBIM MPEJ0CTaBIIEH ¢ coracus pabOTHUKA WM Ha KOTOPbIE
B COOTBETCTBUH C (peepanbHBIMH 3aKOHAMH HE PAcIpOCTpaHseTcs TpeOOBaHWE COOIIOICHUS
KOH(HIEHIIMATIbHOCTH;

uHpopMmanus - cBeAeHUsA (COOOIIEHUS, JaHHbIE) HE3aBHUCHUMO OT (OPMBI UX
IPECTaBICHHUS;

JOKYMEHTHpOBaHHass MHQpOpManus - 3a(UKCHpPOBaHHAsS HAa MaTepPHAIbHOM HOCHTENE
yTeM JOKYMEHTHpPOBaHUS MH(OpMAIMs ¢ PEKBU3UTAMM, MO3BOJISIOIMMH ONPEAEIUTh TaKyrO
UH(POPMALIMIO WK €€ MAaTepUAIIbHBIA HOCUTEb.

2.2. Undopmanus, mpeacrabisieMas paOOTHUKOM IpU MOCTYIUICHMM Ha paboTy B
VYupexnenue, 10KHa UMETh JOKYMEHTalbHYI0 ¢opMy. Ilpu 3akimoueHun Tpya0BOro J0roBopa
JIMILI0, MOCTYTatolIee Ha paboTy, NPeIbABIIET paboTONATENIO:

- TACTIOPT WJIM MHOHM IOKYMEHT, yIOCTOBEPSIOINNA JTUIYHOCTD;

- TPYAOBYIO KHH)XKY, 32 HCKJIIOUEHHEM CIIy4aeB, KOrJa TPYJOBOH J0TOBOp 3aKIHOYaeTCs
BIIEPBbIC WM PAOOTHUK MOCTYNAET Ha paboTy Ha yCIOBUAX COBMECTUTEIIHLCTBA,

- CTPaX0BOE CBUIETENILCTBO 0053aTEIbHOI0 IEHCHOHHOTO CTPAaXOBaHMS;

- JIOKyMEHTBl BOMHCKOTO ydeTa — JJIsi BOSHHOOOS3aHHBIX M JIMII, MOJUICKAIIUX TPHU3BIBY Ha
BOCHHYIO CIYXKOY;

- JIOKyMEHT 00 00pa3oBaHHM, O KBAIM(UKALUK WIM HAJTUYUU CHEIMAIbHBIX 3HAHUH — IpU
MOCTYIUICHUHU Ha paboTy, TpeOYIOUIYIO CIIENUATBHBIX 3HAHHUIA WM CTIEIMAIBHON MOITOTOBKH;

- CIIPaBKY O HAJIMYMHU (OTCYTCTBUHU) CYAUMOCTHU U (WJIM) (aKTa yroJOBHOTO Mpeciie0BaHMs JTHO0
0 TIPEKPAIICHHH YTOJIOBHOTO IPECIIENIOBAHUS 110 PEaOMIIUTHPYIONIMM OCHOBAHUSIM, BBITAHHYIO
B IIOPsIJIKE U TIO (hopMe, KOTOpbIe yCTaHABIMBAIOTCS (hefepalbHbIM OpPraHOM HMCIIOJHUTEIbHON
BJIACTH, OCYIIECTBISIONMM (DYHKITHH 110 BEIPAOOTKE U pean3aiui TOCyIapCTBEHHOMN TOTUTHKA
U HOPMAaTHBHO-TIPABOBOMY PErYJIMPOBAHUIO B cpepe BHYTPEHHUX JIeJ, - MPU MOCTYIUICHUH Ha
paboTy, CBSI3aHHYIO C JESTEeNbHOCTBbIO, K OCYIIECTBJIEHUIO KOTOPOW B COOTBETCTBHM C
HactosmuM KojekcoMm, HHBIM (eliepaibHbIM 3aKOHOM HE JIOMYCKAIOTCS JIMIA, UMEIOIINEe TN
MMEBIINE CYAUMOCTb, TOABEPraroIIfecs WK MOABEpraBIINecs YTOJIOBHOMY MPeCIe0BaHHUIO.

2.3. Ilpu odopmieHun pabOTHHKA OTBETCTBEHHBIM JIHMIIOM (CEKpeTaph-MalIMHUCTKA)
3anonHsierca yHuduuuponBaHHas ¢opma T-2 "JIluunas kapTouka paOOTHHMKA", B KOTOPOH
OTpaKalOTCs CIEIYIOIUE aHKETHbIE U OHorpaduueckre JaHHble paOOTHHUKA!

- obmue cBenenuss (D.M.O., nmara poxaACHUS, MECTO POXKICHHS, TPaKIAHCTBO,
oOpa3zoBanue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacOPTHBIC JaHHEIE),

- CBE/ICHUS O BOMHCKOM YyUeTe;

- JaHHBIE O IIpHeMe Ha paboTy;

- CBEJICHHS 00 aTTeCTallHH;

- CBE/ICHUS O TOBBIIIEHHON KBaNU(UKaLuy;

- CBE/ICHUS 0 IPO(EeCCUOHATBHOMN NEPENOArOTOBKE;
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- CBE/ICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSAX;

- CBeJIeHHs 00 OTIyCKax;

- CBE/ICHUS O COLMAIIBHBIX TapaHTHSIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U O KOHTAKTHBIX TeJIe(POHAX.

2.4. B ornene xaapos 1Kol co3qaI0TCA U XPAHATCS CIIEAYIOIINE TPYIIIbI TOKYMEHTOB,
coJiepaKallye JaHHble 0 pa0OTHUKAX B €JUHUYHOM WU CBOAHOM BHJIE:

2.4.1. JlokyMeHTBI, COAEpIKaIINE IEPCOHAIBHBIE JaHHbIE PA0OTHUKOB:

KOMIUIEKChl ~ JIOKyMEHTOB, COIPOBOXJAIOIIME Ipouecc O(QOpPMICHHUS TPYIOBBIX
OTHOIIEHH NIPY TpueMe Ha paboTy, epeBOE, YBOIbHEHUH;

KOMIUIEKC ~ MaTepuajioB 10  aHKETUPOBAaHUIO,  TECTUPOBAHUIO,  MPOBEICHMIO
cobece]0BaHUH ¢ KaHIUIATOM Ha JJOJKHOCTB;

HOJUIMHHUKY U KOIIMM IIPUKA30B (pacnopsKeHHi) o Kaapawm;

JMYHBIC JIe1a U TPYJOBbIe KHUKKH;

Jiena, coJieprKaliue OCHOBaHUS K MPUKa3y [0 JUYHOMY COCTaBY;

Jien1a, coJieprKaliie MaTepualbl aTTecTaluii paboOTHUKOB;

Jierna, coJieprKalle MaTepruaibl BHYTPEHHHUX pacclieIoBaHMIA;

CIPaBOYHO-UH(POPMALIMOHHBIN OaHK JaHHBIX MO IEPCOHATY (KaPTOTEKH, KYPHAIIBI);

HO/UIMHHUKYA M KONMHM OTYETHBIX, AHAINTUYECKUX U CIPABOYHBIX MAaTEepHaJIOB,
nepeaBaeMbIX pyKoBoACTBY LIIKOIBI, pyKOBOIUTEINSAM CTPYKTYPHBIX ITOApa3ACIICHHIA;

KOIMM OTYETOB, HAIPABISEMbIX B I'OCYJapCTBEHHbIC OpPraHbl CTaTUCTUKH, HAJIOTOBBIE
WHCIICKIINH, BBIIIECTOSIINE OPTaHbl YIIPABICHUS U JPYTUe YIPESKICHUS.

2.4.2. JlokyMeHTaIus 110 OpraHu3aluy padoThl CTPYKTYPHBIX MOAPA3IeICHHN:

MIOJIOKEHUS O CTPYKTYPHBIX TOJPa3IeIICHUIX;

JOJDKHOCTHBIE MHCTPYKIIMU paOOTHHUKOB;

NPUKa3bl, paCIIOPSHKEHUS, YKa3aHus pyKkoBozcTBa LIkousr,

JIOKYMEHTBI TUIAHUPOBAHMs, yd4eTa, aHaluW3a M OTYETHOCTH IO BOIpOCaM KaJIpOBOM
paboTHL.

3. O0padoTKa NepCOHAIBHBIX JAHHBIX PA0OTHHKOB

3.1. Hcrounukom mHpopManuu 000 BCeX MEPCOHANbHBIX JaHHBIX pPaOOTHHKA SBISETCS
HEMOCPEJCTBEHHO paboTHUK. Ecnu mepcoHanbHbIE aHHBIE BO3MOXKHO MOJNYYUTH TOJIBKO Y
TPETbe CTOPOHBI, TO PaOOTHUK JOJKEH OBITh 3apaHee B MHUCbMEHHOW (opMe yBeIOMIIEH 00
3TOM U OT HEro JOJDKHO OBITh MOJY4YeHO HHUChbMEHHOe corjacue. Paboronmarens o00s3aH
COOOUIMTh PAa0OTHUKY O TENsAX, NPEANOJIaraéMbIX HMCTOYHHKAX M CIoco0ax MONydeHHUs
NEPCOHANBHBIX JAHHBIX, & TAKXKE O TOCIECTBHUIX OTKa3a paOOTHUKA JIaTh MMCbMEHHOE Coracue
Ha UX MOJIyYeHHeE.

3.2. Paboronarenb HEe UMEET MpaBa MOJy4yaThb U 0O0pabaTbiBaTh MEPCOHAIbHBIE JTAHHbBIE
pabOTHHKAa O €ro pacoBOW, HAIIMOHAJILHON NPUHAAJIECKHOCTH, TOJUTHUYECKUX B3IJISAAX,
PEUTHO3HBIX U (PUIOCOPCKUX YOEKICHUSX, COCTOSHUHM 30POBbS, HHTUMHOW >KU3HU. B
Cllyyasix, HEMOCPECTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILIEHHI, B COOTBETCTBUU CO
cT. 24 Koncrurynuu PO paboromarens BIpaBe MoiydaTb U oOpaOaThIBaTh JTaHHBIE O YaCTHOM
KHU3HU paOOTHUKA TOJBKO C €r0 MUCHbMEHHOT'O COTJIAcHsl.

3.3. O6paboTKa MEPCOHANBHBIX JTaHHBIX PaOOTHUKOB paboTOmaTEeIeM BO3MOYKHA TOJBKO
¢ UX corjacus 100 6e3 X corjlacus B CIEAYIOMINX CIydasX:

- IEPCOHAJIBHBIE TAHHBIE SBIISIOTCS OOIIETOCTYITHBIMH,

- IepCOHAJIbHBIE JAHHBIE OTHOCSATCS K COCTOSIHUIO 3/I0pOBbsl paOOTHHKA, U UX 00paboTKa
HEoOXoauMa ISl 3aIUTHl €r0 JKW3HU, 370POBbS WM WHBIX JKU3HEHHO BAXKHBIX HWHTEPECOB
JPYTUX JIMIL U TIOJIy4€HHE COrIacusi pabOTHUKA HEBO3MOXKHO;

- TO TpeOOBaHWIO TMOJHOMOYHBIX TOCYJapCTBEHHBIX OPraHOB - B CIydasX,
IPEIYCMOTPEHHBIX (peiepaIbHBIM 3aKOHOM.

3.4. Paboronarenb BnpaBe 00padaThIBaTh MEPCOHAIBHBIC JTaHHBIC PAOOTHHUKOB TOJBKO C
UX MTUCHBMEHHOTO COTJIACHSI.

3.5. IluckMeHnHoOe coriacue pabOTHHKAa Ha OOpabOTKY CBOMX IMEPCOHATBHBIX JTAaHHBIX
JIOJDKHO BKJIIOYATh B ce0s:



- (hamMHuITuIo, UMS, OTYECTBO, a/Ipec CyObEKTa MEePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yJJOCTOBEPSIOIIErO €ro JUYHOCTh, CBEICHHS O AAaTe BbIJa4M YKa3aHHOI'O JJOKyMEHTa
¥ BBIJABIIEM €TI0 OpPraHe;

- HauMeHoBaHMe ((paMMIMIO, MM, OTYECTBO) M aJpec Oleparopa, IOJy4Yarollero
coryiacue cyObeKTa MepCOHAIbHBIX JaHHBIX;

- 11eJ1b 00Pa0OTKU NEPCOHANBHBIX JIaHHBIX;

- TIEpeYEHb MEePCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAETCs COrjlache CyOheKTa
NEPCOHAIbHBIX JAHHBIX;

- MepeyYeHb NEHCTBHUI C MEPCOHAIBHBIMH JIAHHBIMH, Ha COBEPIIEHHE KOTOPBIX HAETCS
coryiacue, o0lee OnMcaHue UCIOJIb3yeMBbIX ONEpPaTopoM Croco00B 00pabOTKM MEPCOHAIBHBIX
JAHHBIX;

- CPOK, B T€YEHUE KOTOPOr0 JEHCTBYET COIJIacHe, a TAKKe MOPSIIOK ero OT3bIBa.

3.6. Coruacue paboTHHKA HE TpeOyeTCs B CIECIYIOMINX CIIyqasX:

- 00paboTKa NepCOHATbHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBAaHUM Tpyl0BOro KOJeKca
P® wmm mHOrOo (emepasbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ I€Jb, YCIOBHS IMONYyYCHHS
NEPCOHANBHBIX JaHHBIX M KPYr CYOBEKTOB, IMEPCOHAJIbHBIE JaHHbIE KOTOPBIX IOJJIEXKAT
00paboTKe, a TaKKe ONMPEACIICHHOTO IMOJTHOMOYHS PaboToaTeNs;

- 00paboTKa NePCOHANBHBIX JAHHBIX B LIEJIAX UCIIOJHEHUS TPYIOBOIO 10r0BOPA;

- 00paboTKa MEePCOHAIBHBIX JAaHHBIX OCYIIECTBISICTCS I CTATUCTHYECKHX WM MHBIX
HAaYYHBIX 1ieJIell TP ycI0BUM 0053aTeIbHOTO 00€3IMYMBaHMS IEPCOHATIBHBIX JAHHBIX;

- 00paboTKa MEepCOHAIBHBIX AAHHBIX HEOOXOIMMa ISl 3aIIUTHI KHU3HH, 3J0POBbS WU
UHBIX KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYYEHUE ero COracus HEBO3MOXKHO.

3.7. Pabornuk llkombl mpencTaBiseT B CEKpeTapHar JOCTOBEPHBIE CBEIEHHUS O cele.
CekpeTapb-MalIMHUCTKA POBEPSIET JOCTOBEPHOCTb CBEACHUH.

3.8. B cootBerctBUU cO cT. 86 TK P® B nensax odecnieueHust npas U cBOOO 4eJIOBEKA U
rpaxJaHuHa pykoBoauTenb IIIkoibl M ero 3akoHHBIC, MOJHOMOYHBIE MPEICTABUTENH IPH
00paboTKe TEepPCOHANBHBIX MaHHBIX paOOTHWKA JIOJKHBI BBHIMOJHATH CJEIyIOIUe oOIme
TpeOOBaHUS:

3.8.1. O6paboTKa MEpCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUUTEIHHO B
Hensax obecrnedyeHus: CoOM0ICHNS 3aKOHOB MIIM MHBIX NMPABOBBIX aKTOB, COJICHCTBUS pabOTHUKAM
B TPYIOYCTpOHCTBE, O0y4ye€HUU U NPO(EeCCHOHATBLHOM MPOABHKEHUH, OOECHeYeHUs JTUYHON
0e30macHOCTH pabOTHHUKOB, KOHTPOJIA KOJMYECTBA W KayecTBa BBINOJIHAEMOW pabOThl U
o0ecTieyeHns COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu ompenenenun obdbeMa U cojepxkaHHUi 00pabaThIBaeMbIX MEPCOHAIBHBIX
JAaHHBIX paboTodarensb J0JKEeH pykoBoacTBoBaThbes Koncturynmeir PD, TpynoBsIM KoJekcoM
P® u unbiMu penepanbHbIMU 3aKOHAMHU.

3.8.3. Ilpu mpuHATHN peIIeHHH, 3aTparuBalOIIMX MHTEpeChl pabOTHHKA, paboTonaTeNhb
HE MIMEEeT IpaBa OCHOBBIBATHCS HA MEPCOHABHBIX JaHHBIX, MIOJYYEHHBIX O HEM UCKITFOUUTEIFHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU MITH 3JEKTPOHHOTO MOJTyUEHHS.

3.8.4. 3ammra TEpCOHAIbHBIX JaHHBIX pabOTHHMKAa OT HEMPaBOMEPHOIO HX
UCTIOJIb30BaHUs, YTPaThl oOecreunBaeTcsi paboTogaTeNeM 3a CYET €ro CpeiACTB B IOPSJKe,
YCTaHOBIICHHOM (peiepaTbHBIM 3aKOHOM.

3.8.5. PaOOTHUKM M MX MPEICTABUTENN JOJDKHBI OBITh O3HAKOMIIEHBI IO/l POCIHUCH C
nokymerTamMu 1lIKojpl, ycTaHaBIMBAIONIMME TOPSAOK OOpaOOTKH TEPCOHAIBHBIX TaHHBIX, a
Takke 00 MX MpaBax U 00S3aHHOCTIX B 9TOW 00JACTH.

3.8.6. Bo Bcex ciydasx oTka3 paDOTHHKA OT CBOMX MPaB HA COXPaHEHUE U 3alllUTy TalHBbI
HE/IeHCTBUTEJICH.

4. Ilepenaua nepcoHaJNbHBIX JAHHBIX

4.1. Tlpm mnepenaue TmEpPCOHATbHBIX JaHHBIX pPAaOOTHUKA pPabOTONATENh JOJDKEH
cOOJI01aTh CIIEAYIONINE TPEOOBAHUS:

4.1.1. He cool0mars mnepcoHadbHBIC NaHHbIE pPAaOOTHUKA TpeTbell cropoHe 0e3
INUCbMEHHOTO COIJlacHsl pabOTHHKA, 33 UCKIIOUYEHUEM CITyyaeB, KOTAa 3TO HEOOXOAUMO B LIENAX
IpEIYIpPEexICHUS YIPO3bl )KU3HU H 3I0pPOBbIO paOOTHHKA, a TAKXKe B CIIy4yasiX, YCTAHOBJICHHBIX
benepabHBIM 3aKOHOM.
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4.1.2. He coobmaTh nepcoHagbHblE JaHHbIE PA0OTHUKA B KOMMEPUECKUX LIEsIX 0e3 ero
nucbMeHHoro cornacusi. O0paboTKa NepCcoOHaANbHBIX JaHHBIX paOOTHUKOB B LIEJSX MPOJIBUKEHUS
TOBApOB, paboT, YCIYT HA PHIHKE ITyTEM OCYIIECTBJICHHUS MPSIMBIX KOHTAKTOB C MOTCHIUAIBHBIM
NoTpeOUuTEeNeM C TOMOIIBIO CPEACTB CBSA3M JOIYCKAeTCS TOJIBKO C €ro IMpelIBapUTEeNIbHOTO
coryiacus.

4.1.3. llpenynpeauts Juil, TOTYYUBIINX NEPCOHANIbHBIE JaHHBbIE pAOOTHUKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITh MCIOJB30BAHbBI JIMIIb B IEJAX, Ui KOTOPBIX OHHM COOOIIEHBI, U
TpeOOBaTh OT ATHX JIUL OJITBEPKIAEHUE TOTO, UTO 3TO MPaBUIIO coOMoAeHo. JIuna, nony4usiire
NEepCOHANbHbIE  JaHHble  pab0OTHUKA, 00s3aHBIl  COONIONATH  PEKUM  CEKPETHOCTHU
(xondunenuuanbHocT). JJannoe Ilonoxxenue He pacnpocTpaHseTcss Ha OOMEH MePCOHAIbHBIMU
JAHHBIMHA PaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (pe/lepaIbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBIATh Mepeaavy MepcoOHAIbHBIX JaHHBIX PaOOTHUKOB B mpeneax [IIkomsr
B COOTBETCTBUU C HacTosuM [lonoxxeHneM.

4.1.5. Pa3pemarb IOCTYIl K MEPCOHATBHBIM JAHHBIM PAaOOTHUKOB TOJBKO CIEIHAIBHO
YIOJIHOMOYEHHBIM JIMIAM, IIPU 3TOM YyKa3aHHbIE JIMLA JOJLKHBI UMETh MIPaBoO I0JIy4aTh TOJBKO
T€ TIepCOHANIbHBIE JaHHBIE, KOTOPbIE HEOOXOAUMBI JJIsl BBIMOIHEHHS] KOHKPETHOM (DyHKIUU.

4.1.6. He 3ampammBaTh HH()OPMAIMIO O COCTOSIHMM 3]I0pOBbsi pabOTHHKaA, 32
UCKJIIOYCHHEM TEeX CBEIEHHIl, KOTOPhIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBITIOJHEHUS
PabOTHUKOM TPY10BOH (PyHKLIUH.

4.1.7. TlepenaBaTh nepcoHalbHbIC JaHHbIE PAOOTHHKA €r0 3aKOHHBIM, MOJTHOMOYHBIM
IIPEJICTABUTENIAM B MOPAJKE, yCTaHOBIEHHOM TpynoBeiM kojekcom P®, u orpaHnuymBaTh 3Ty
MH(OPMAILIHIO TOJILKO TEMH MEPCOHANBHBIMU JaHHBIMU, KOTOPbIE HEOOXOUMBI I BHITTOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMHA UX (DYHKIIHH.

4.2. IlepconanpHble JaHHBIE PAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B CEKpeTapHuare.

4.3. lIlepconanpHble JaHHbIE PAOOTHUKOB MOTYT OBITH IOJIyY€HBI, IPOXOJIUTh
JanpHeiyo o0paboTKy U mepenaBaThCsl Ha XpaHeHHEe Kak Ha OyMaXKHBIX HOCHTENSX, Tak U B
AJIIEKTPOHHOM BH/I€ (TTOCPEICTBOM JIOKAIBHOM KOMITBIOTEPHOU CETH).

4.4. Tlpu momyyeHMHM NEPCOHAIBHBIX JAHHBIX HE OT PA0OTHUKA (32 HCKIIOUYEHUEM
CIIy4aeB, €CJIU NEepCOHAIbHbIE JaHHbBIE SBJISIOTCS OOILIEAOCTYNHBIMH) paboToAaTenb A0 Havala
00pabOTKM TaKMX MEPCOHAJIBHBIX JAaHHBIX OO0f3aH MpPeNOCTaBUTh PAOOTHUKY CIEAYIOIIYIO
UH(pOpPMaLIHIO:

- HauMeHoBaHue ((paMuiIMs, UMsI, OTYECTBO) U aJIpeC ONepaTopa UK €ro NpeCTaBUTES;

- LIeJIb 00pabOTKM NMEPCOHAIBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHMUE;

- Ipe/roaraeMble MMoJIb30BaTeIH MePCOHABHBIX JaHHbIX;

- yCTaHOBJICHHbIE (pe/iepanbHBIMU 3aKOHAMHU IIPaBa CyObeKTa MePCOHATbHBIX JaHHBIX.

5. JlocTynl K NepCOHATBHBIM IaHHBIM PA00OTHHKOB

5.1. IlpaBo pocTyma K mepCoOHATBHBIM TAaHHBIM PAOOTHUKOB UMEIOT:

- PYKOBOJUTEND YUpEXKICHNUS;

- aIMUHUCTpAUsl YUpeKIeHus;

- pabOTHUKHU OyXTanTepuH;

- pabOTHHK CeKpeTapHuara;

- PYKOBOAMTENHN CTPYKTYPHBIX MOJIPA3/IEICHUH MO HANPABICHUIO AEATEIbHOCTU (JOCTYI
K [IEPCOHAIbHBIM JAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3IEICHHUS).

5.2. PaGoTHUK YUpexIeHHs UMEET MPaBo:

5.2.1. Tlomy4aTs IOCTYHn K CBOMM NEPCOHAIBHBIM JAaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYas TpaBO Ha OE3BO3ME3HOE IMOJIY4YeHHE KONUM JI000W 3amucH, CoJepikallel ero
NePCOHAIbHBIE TAHHBIE.

5.2.2. TpebGoBate OT paboTonarenst YTOYHEHMS, WCKIIOUEHHUS WJIM HCIPABICHUSI
HETOJIHBIX, HEBEPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3AKOHHO IIOJIyYE€HHBIX WM He
SBIISIOIIMXCSI HEOOXOAMMBIMHU JJIsl pabOTOaTENsl IEPCOHABHBIX JTAHHBIX.

5.2.3. [lonyuaTs ot paboTomaTens:

- CBEJICHUS O JINLAX, KOTOPbIE UMEIOT JOCTYI K IEPCOHAJIbHBIM JaHHBIM UM KOTOPBIM
MOYKET OBITh MPEIOCTABIIEH TAKOW JOCTYI;



- IepevYeHb 00pabaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOTYYCHHUS;

- CPOKH 00pabOTKH MEePCOHAIBHBIX IAHHBIX, B TOM YHCJIE CPOKH X XPAaHEHHUS;

- CBEJCHUSA O TOM, Kakve IOPUIMYECKUE IOCIEACTBUS IS CyOBEKTa MEepPCOHAIBHBIX
JAHHBIX MOXET MOBJIEYb 32 c000i1 00paboTKa ero MepcoHaNbHBIX TAHHBIX.

5.2.4. TpeboBaThb wu3BelIeHUs paboTodaTeneM BCEX JIMI, KOTOPHIM paHee ObuUTn
COO0O0ILIeHbI HEBEPHBIC WM HETIOJIHBIE MEPCOHAIbHBIE JaHHbBIE, 000 BCEX MPOU3BEACHHBIX B HUX
UCKJIIOYEHUSIX, UCTIPABICHUSAX WIH JOTIOJTHEHUSX.

5.2.5. OOxanoBaTh B YIOJHOMOYEHHBI OpraH II0 3allUT€ TpaB CyOBEKTOB
NEPCOHANBHBIX JAaHHBIX WK B Cy/IeOHOM MOPSAKE HENPaBOMEpHBIE NEHCTBUA MK Oe3/eiicTBUA
paboTonaTens mpu 00padOTKe U 3aLIUTE €ro MEPCOHANbHBIX JaHHBIX.

5.3. KomnupoBarh 1 AenaTh BBINMCKH MEPCOHAIBHBIX JAaHHBIX Pa0OTHHMKA pa3peliaercs
UCKJTIOYUTENILHO B CIYKEOHBIX LIEJISX ¢ MUCbMEHHOIO pa3pelleHus] HauaJbHUKa OT/IeNa KaJIpoB.

5.4. Tlepenaua uH(pOpMAIMM TPETbEH CTOPOHE BO3MOXKHA TOJBKO IMPH MHCbMEHHOM
coriacuu pabOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HapylleHHMe HOPM, PperyJupylmux o0padoTky
NMEePCOHATBbHBIX TaHHBIX

6.1. PaGorHuku VYupexIeHHs, BHHOBHbIE B HapylICHUH TMOpsaKa OOpalieHus ¢
MEePCOHAIbHBIMUA  JTAHHBIMHM, HECYT AUCIUIUIMHAPHYIO, aIMUHHUCTPATUBHYIO, T'PaKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (efiepaibHbIMU 3aKOHAMHU.

6.2. PykoBoguTens YupexaeHus 3a HapylIeHHue Mopsiaka oOpamieHus: ¢ IepcoHaIbHbBIMU
JaHHBIMU HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTH, & TAK)K€ BO3MEIIAET paOOTHUKY yILEepO,
MPUYMHEHHBIM HEMPaBOMEPHBIM HCIOJIb30BaHUEM HHGOPMAILIMH, COAEpXKAIICH MepCOHATbHBIC
JIaHHBIE 00 ATOM pabOTHHKE.



